
  

  
     

 
     

  

 
 

 
   

  

     

 
   

  
 

  
  

Dollar Tree Stores Canada, Inc. 

Canadian Customs Compliance Instructions 

I. Create an Order Release in the CVP for the given Canadian PO. 

II. Submit required shipment and compliance documents within the same day the Order Release is created in 
the CVP. All documents should be sent to CanadaCustomsDocuments@dollartree.com by email with the 
title “Canadian Documents for PO (insert PO number)” in the Subject line. 
*** Shipment cannot be assigned to a carrier for pickup until documentation is correct, complete, 
and approved by Dollar Tree.*** 

III. Required documentation: 

□ Canada Customs Invoice (CCI) 
- See sample and instructions below. Interactive CCI available at http://www.cbsa-
asfc.gc.ca/publications/forms-formulaires/ci1.pdf. Vendor may substitute its own Commercial 
Invoice if preferable. Commercial Invoice must be on vendor letterhead, and must include all of 
the information on a CCI. 

□ Packing List 
- See samples and instructions below. Packing list unnecessary if information is listed on CCI. 

□ USMCA Certificate (if applicable) 
- See samples and instructions below. USMCA Certificate is only required for goods 
manufactured in the US, CA or MX. 

IV. Additional documentation required for Hazardous Materials, Pet Food and Treats, Food, Seafood, Candy, 
Cosmetics (lotion, shampoo, mouthwash, deodorant), Medical Devices (toothbrushes, bandages, heating 
pads), Natural Health Products (vitamins, antacids, energy drinks, sunscreen), Drugs, and Wooden Toys. 
Please contact Customs Compliance if you have questions regarding the documentation required for your 
product. 

mailto:CanadaCustomsDocuments@dollartree.com
http://www.cbsa


  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

♦ Revenue Canada CANADA CUSTOMS INVOICE 
Customs and Excise Page 1 of 1 

1. Vondar (Nom11> ond Adro..rr) 2 . Doto af Oiroct Shipmont ta Cor.odo 

) . Otho, Rof1uoncN" (lnclud11> Purct.uo>r*r Ordor Ha.) 

4. CaN'iqr.oo (tiomo OM~ Addrwr) 5 . PYrchuor'.r Homo or.d Addro,u (if a tllor tt.on CaN'iqnoo) 

DOLLAR TREE STORES CANADA, INC 
405 BRITANNIA ROAD EAST SUITE #6 
MISSISSAUGA, ON L4Z 3E6 

6. Cai.tntry af Tror.rhipm ont 

7. Cauntry af Oriqin af Gaadr IF St-.ipmont lncludo., Gaad, of Oifforo.nt 

Oriqitir, En tor Oriqihr AqoiN't ltomr in 12 

$. TroN'partotian: Givo Mado ond Ploco of Oiroct Shipme>nt ta Conodo 9. CanditiaN' of lncatorm1, Solo ond T ormr of Poymont 

(l .o., Solo, Can.riqmont Shipmont, Lovod Gaadr, otc.) 

10. Curroncy af Sottlomont 

USFUNDS 
11.tio.of 12:. Spocificotian af Cammadit io.r (Kind af Pock<1qc>1, M~nkr ond Huml>orr, Gono 13. Quontity SollinqPrico 

Pkv. O,o,,rcriptian <1nd Cl\cnocto>ri.rtiu 1 l,o>, Grodo 1 Quontity (Stot• Unit) 14. UnitPrico 15. Tatol 

18. IF ony af Fioldr 1 ta 17 oro> includo>d an on ottocl\o>d cammo>rciol invaico> 1 cl\o>ck tl\i.r bax 16. Tatol Wo>iql\t 17. lnvaico> Tatol 

N•t Grarr 

Cammo>rciol ln vaico> tia . LBs LBs $0.00 
19. [xparto>r'.r Homo> ond Addro.u (if atl\ o>r tl\on Yo>ndar) 

21. Oo>portmo>ntol RYlinq (if opplicoblo>) 22. IF Fio>ldr 23 ta 25 oro> nat opplicoblo 1 cl\o>ck tl\i.r bax 
~ 

23. IF incl11do>d in Fio>ld 17 indicoto> omaunt 24. IF nat inclYdo>d in Fio>ld 17 indicoto> om aunt 25. Ch•ck (if opplicobl•l: 

(I) TroN"partotian cl\orqo.r 1 o>xpo>N'o.t ond iN"11ror1c (I) TroN"partotian cl\orqo.r 1 o> x poN"o.r ond iN"uronco> (I) Rayolty poymo>ntr arruWo>quo>nt praco>odr oro 

Fram tl\o> ploco> af diro>ct.11\ipmo>nt ta Conodo ta tl\o> ploco> af diro>ctrl\ipmo>nt ta Corio do p,oid ar p,o y oblo> by tl\o> purcl\oro>r 

$ $ 

' (II) Cart.r Far carvtrYctian1 o>ro>ctian ond orro,mbly (II) AmaYrit.r Far c ammi.rr iarv a tl\o,r tl\on bYyinq 

incurro>d oho>r impartotian inta Corio do c ammi.rriaN" (II) Tl\o> pYrcl\oro>r l\or.rYpplio>d qaadr arro>ruico.r 

$ $ Far wo in tl\o> praductian af tl\o.ro, qaadr 

(Ill) Export pockinq (Ill) Export pockinq r $ $ 



 

 
 

  

 
  

 
     

          
     

  
   

 

  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

Canada Customs Invoice (CCI) Instructions 

*Please note that you cannot save data typed into the online form. You must print the completed form. 
Data will be erased after the form is closed. 

1) The name and address of the entity selling the goods to Dollar Tree (Seller/Vendor). 

2) The date the goods began their continuous journey to Canada. 

3) Dollar Tree’s PO# must be entered but can also include Vendor references, i.e. commercial invoice #, etc. 

4) The name and address of the DC in Canada to which the goods are shipping: 
DC411: DC412: 
Dollar Tree Canada #99411   Dollar Tree Canada #99412 
DC Delta 411 DC Mississauga 412 
7530Hopcott Road, Delta, BC, V4G 1J1   6780 Creditview Road, Mississauga, ON, L5N 8E9 

5) The name and address of the purchaser- always: 
Dollar Tree Stores Canada, Inc. 
405 Britannia Road East Suite #6 
Mississauga, ON L4Z 3E6 
Tax ID: 851370916 RM0001 

6) The country through which the goods were shipped to Canada- always USA. 

7)The country of origin of the goods. This is the country where the goods were manufactured, NOT necessarily the 
country from which they are shipping. If you are unsure of the correct country of origin, contact Customs Compliance. 

8) The mode of transportation and the place from which the goods are shipping. 

9) Describe the payment terms (incoterms) agreed upon by the vendor and the purchaser- generally FCA (Free Carrier). 

10) The currency- always US Dollars. 

11) The number of packages (i.e. cases, cartons). 

12) Type of packages (i.e. cases, cartons), Dollar Tree’s SKU and detailed description. 

13) The quantity and unit of measure for each item. 

14) The value per unit of measure in US Dollars. 

15) The price paid or payable in the appropriate currency for the quantity shown in Field 13 for each item. 

16) Show both the net and gross weights in pounds. Specify LBS. 

17) The total price paid or payable for all goods on the invoice. 

18) Check the box if the information in fields 1-17 is continued on an additional attached commercial invoice. 
An additional commercial invoice is not necessary. 

19) The name and address of the entity shipping the goods to the Dollar Tree DC, if not the vendor. 
If vendor, state SAME. 

21) Not applicable. 

22) Check the box. Fields 23-25 are not applicable. 

Vendor may choose to use the following instead of the CCI: 

a. A Commercial Invoice on vendor letterhead containing all of the information on a CCI; OR 
b. A Commercial Invoice which indicates the buyer, seller, country of origin, price paid or payable, a detailed description of 

the goods, quantity, and HTS number AND an attached CCI that provides the remaining required information. 



 
 

  
    
 
 
   
 
 

   

 

 

 

 

 

 

   

   

 
  

 

     

  

 

   

 

   
 
 

 

  
 

 

 
   
  
  
 

  
 
  

 
 
 

 
 
  

 

Packing List Sample (On Vendor Letterhead) 

Invoice #  339490608 Other References Order ABC123 

Sold To: Ship To:
  Dollar Tree Stores Canada, Inc. Dollar Tree Canada #99411 
405 Britannia Road East Suite #6   DC Delta 411 

  Mississauga, ON L4Z 3E6 7530 Hopcott Road 
  Delta, BC, V4G 1J1       

PO 

55432 

SKU ID 

1234-56 

SKU Description 

6500 Spraylock Adhesive 

CTN Weight 

11lbs 

Case 

Pack 

6 

Total SKU Total 

Pieces Weight 

66 110 lbs 

CTN 

QTY 

11 

Comments 

Cans of glue for tile 

55432 VFT20-111-75 Vinyl Flooring Tile 38 lbs 36 9396 9918 lbs 261 Store floor tile 

Total: 10,028 lbs 272 

Total Pallet Count 

Total Trailer Weight 

5 

10,278 lbs 

Pallet Weight 250 lbs 

Total Trailer Cube  

Total Trailer Cartons 

3,000 cf 

272 

PACKING LIST FOR INVOICE # 339490608 Page 1 of 1 

Packing List Instructions 

The packing list must contain the following elements: 

1) Name and address of the Dollar Tree store to which the goods are being sold (Bill To/ Sold To): 
Always use Dollar Tree Stores Canada, Inc. HQ, 405 Britannia Rd East Suite #6, Mississauga, ON L4Z 3E6. 

2) Name and address of the DC in Canada to which the goods are shipping (Ultimate Consignee/ Ship To). 
3) The CCI or Commercial Invoice number. 
4) The Purchase Order (PO) number. 
5) A detailed description of each item, including any shipping marks and/or numbers. 
6) The total quantity AND the following quantity breakdown per item: 

a) Case pack per item 
b) Total pieces per item 
c) Carton quantity per item 

7) The total weight of the goods AND the following weight breakdown: 
a) Carton weight (indicate LBs or KGs). 
b) Weight per item (SKU total weight). 

8) The number of pallets and pallet weight. 
9) The total trailer weight (indicate LBs or KGs). 
10) The total trailer cube in cubic feet. 



•• 

United States-Mexic0-Canada Agreement 
Certificate of Origin 

us 
1. EXPORTER NAME, ADDRESS ANO EMAIL 

TAX IDENTIFICATION NUMBER: 

3. PRODUCER NAME, ADDRESS ANO EMAIL 

2. BLANKET PERIOD 

FROM (mm/ dd/yyyy) 
0 1/01/2022 

TO (mm/ ddlyvvvJ 
12/31/2022 

4. IMPORTER NAME, ADDRESS ANO EMAIL 
DOLLAR TREE STORES CANADA. INC. 
405 BRITANNIA ROAD EAST. SUITE #6 
MISSISSAUGA. ON L4Z 3E6 
can.ld.lCUstomsdoo..iments@dollartree.com 

TAX IDENTIFICATION NUMBER: TAX IDENTIFICATION NUMBER: 851370916 RM0001 

5. 6. 7. 9 . 10 . 
HS TARIFF PREFERENCE PRODUCfR NET COST COUNTRYDESCRtPTK>N OF GOOO(S> 

CLASSIFICATION CRITERK> N OF ORtGIN 
NUMBER 

I CfRTIFY THAT THE GOODS 0 E.sal;18EO IN TH IS DOCUM E.NT QUALIFY AS ORIGINATING ANO TltE IN FORMATION CONTAIN ED IN THIS DOCUM ENT IS 
TRUE AND ACCURATE. I ASSUME RESPONSIBILITY FOR PROVING SUOt REPRESE.NTATIONS ANO AGREE TO MAINTAIN AND PRESENT UPON 
REQ UEST OR TO MAKE AVAllASLE DURING A VERIFICATION VISIT, DOCUME.NTATION NECESSARY TO SUPPORT THIS ~RTiflCATION. 

I R.IRTHER ~RTlfV THAT I AM THE (EXPORTEA, PRODUCER, IMPORTER> 

11a. AUTHORIZED SIGNATURE 1 t b. COMPANY 
aiii# 

11. Uc. NAM E 11d. TITLE 

U f. TELEPHONE NUMBERSU e . DATE (mm/dd!YYYY} Hg. EMAIL 
(Voice} (Facsimile} 

mailto:CanadaCustomsDocuments@dollartree.com


 

NITIEO STATES -M EXIICO-C.AN.ADA. AGREBMIENT CERTIFICAT E OF ORIIGIN INSTRlJIICU01'14S 

F1or p rposes ,of o .ta· · g 1Preferenlli0I •mri Ireili me; · doe mem must be com1pleted egib~ 0nd in I by th e e~portier, 
imp er, ,or prod ucer, mld be in the possess·on o the i n po: er at lh e f me ' e declaration is rnade. Please p:riri ,or type: 

F IEL□ 1: 

F IEL□ 2: 

FIELID 3.: 

FIELID 

FIELID 

F IEL□ 6: 

F IEL□ 7: 

A 

Stale the fu ll regal m e , address (inclu:di gI co nby). em ·1 and legal tax iden "fi:ca.ti:on rnumber a• trre export:e:r. l egal 
ta tiD'.fl um lbe r is: ill Ca.nad81, em[Plo)'N m1m lber ,or im parter{exporte,r m.1m be,r as ·g;nedl by ReventJe CBJnadBr; m eJCica,. 
fed eral mxpa,yef"s. registry n1Jm be,r 1(R GJ; a di ·n the nirl:ed States. employe r's iden~ oalioni mr.m l:!er ar Social Secu:ri 
Nl 11.1m ber . 

Com ~ _ fie di i th£!• Ge ·"fi:ca..e covers m . ·p es itpm en.ts of iden ,goods as. de~ribed · Ri d l#fi th_a · a re• im parted 
i · o a US CA · D'Ultbry ifor a :specified period of rup ta, ,D'.fle year (, · e lb ta ~et pe riod}. FHO' iis the da e rupa wh.ic · 
Certiftcate becomes app,li.cal:i e ta, th£!• goodl cove,r,ed by e lbf,a ke · Ce riiiioate• (i m a)' lbe prior ta,~ -da.te ,of sig;n· is 
Cerliftcate). ''TO" is. ·' e date upo whkh · e b lanke · pe· · od ,expires,. Ttte imtpo a '" o ,of a ,good '" ioo pr,efere '"1 

tfi:eatment is cl.aim e d! based ,oo this Certificate mu st occur be · .ee,n trn=se da.es .. 

Sta th e fu ll regal m e , address (inclu:di QI co nby). em ·1 and legal x identfficatia · n.'Um b.er. es d e ed i Fie ld # 1,, ·· 
the• prod cer. [f m ore th ani ,D'.fle prod:uoers good is i cl c&:d 011 the Certigjoa~. attaclh a ta• add'i""a I tproduoers , 
i cO di QI 1he g rname, addFess 1(i cl d'ing ,cou · ry) and leg t ide:.n' "fi ca.tio numlbe r, cross --rafeg;e,noed ta, e g;aodl 
,c&:sc n"'bed m Le id #5. [f youI ·so · is mform a.ti:D'.fl to b e co ck! · i • it iis aeoeptal:i e ta, :sta.te Ava a e to CB · up011 
req,u es ~. If the tproduoer a.nd the ,exporter are th£!• same, oomplete fi d -with "SAME". · e tprodu:oe,r · un k!llown, it is. 
acceptab e ·o sta ' O'WNI". 

sta·e the fu ll regal m e, address (iocll □mg co nby). ,em. ·1 aoo leg 
the im porter . If • e imtport eil" i s no· kn • slate NIK O NI"; i.f m 

ax ide · cat i011 um ter. es ,c&: · ed m 
e impo:rt.e:rs. sta e ••v·. ·IOUS" .. 

Pro.i'de 81 II descriptio ,Df eB.cll good .. The de-scriptioni s ' 01.J ld be· sufficient to re l a.te · to, th£!• i M:iic e de:sic · '.o a di :o 
the• Harmorw.zed System ( .S .) description of e good. fill£!. Ge · a te-covers a smgle :shi;pm en··a · 81 good. i ru::aroe th£! 
i MJi:ce n lbe r 8lS show ,D'.fl Qhe ,com merc i i f!/0 . e. na·· k own. mdicat.e anotrn=r u ique refere ce n.'Um ber , :sUJCh a s 
the• sh iP,~i"ng on:fe:r rn heir. 

f;oo- ,eaoo good described in Ri di 1# • id entify th£!• .S . tB:ri · classfficatiD'.fl to siix d ig i ' .. If e good is s11bjeot l:o a speciftc 
rule ,Df orig en i An 4 1 tt1_a·· req,u eres ,eig:i,t d i:gls, identify to eight digrls, UlSi ng - H.S .. ta · cla.ssirfica.tiD'.fl ,Df ilte ,coun 
i o h.ase• te ·rory the g;ao dl is iimtpo rledl. 

f;oo- ,eaoo good described in Ri di 1# • sute• · ioo c rirt:erion (A through D) i s applioal:i e .. The ru es o · ,oliig in are ,con.ta· ed irn 
Chap ·· r Four 
NQiliE: In o:rde.- to be entitled to preferenl:ia'I tariff hreiatment,, each good must meet at least ,o:ne 0f the ,l:llliferia 
below 

1he• good is o ily ,obtairnedl or producedl e ··:n in ' e ·:ern.tacy of a e or m ore iof the USMCA co. ntries as 
reraranced irn A cle .3 "I ' y Obbi ed ,oo- Prod ced Goods) . 

Ttte· good is produ:ced ,entire . . n ern:tacy of o e or m 00\'e' o the MCA co m:e-s and satis es trre:speci.ire ru e o ,o:rig· • 
se ,mi"· i All 4 -8 ( · rodu:ot Sp , ··-c les ,of ·gm). 

C Ttte· good is produ:ced ,entire .·. ·ni · • ·:ern.rocy ofa e or m OO'ie o ' the U SMC.A oa mes exclusii.lety , o ·g'inati gI ma :eria l's . 

F IEL□ 8.: 

;nderthiis c nteriD'.fl, , e ar m o:rre a•the m a":EriBJls m ay no··f wi in the d efi · ·o ,of holly prod oed ar abta · ed". as se·· 
out e arr , e 4!..3 · ho lly Obtaine d! or roduced Goods). or 
E~ep• for a good provided in C h_apter 6 ta, 63 a • the Harm 011izedl Sys.tern : 

Prod cedl e '"rely i trret - cOI)' o ' one-o r m o:rre of e I SI CA ,coun ·e s .. 

2 On e aT m are• ,Df lhe o:.n-origj a.ti Ilg m aterii ]Provided • nc&:r lhe annoni1z:ed System used i the 
production a ~h e goo di ,cannot s.a · fy th£!• requi rements set ,01.J i riex 4!-!B (Product-Specific. Rules ,of Onge ) 
lbeoa se both th£!• goodl a di i• m a.teria a re dassified · m e s.ame s eadmg1 or same• ' ad" g tt1_a···s riot 
tu ·' er s bdivi:dedl in.ta, :su'b ea.di g,s. or th£!• good w as · tporte d i · o ihe 'ernro . • of a a.rty in a ni ru 11a,s:sem b'led 
OT diisas'5lemi:ted frmilil lb!l.lt ·wBS d assi ed a:s an a.s,semb d ,good p urs11a.nt to rule 2'{81) o ' th£!• Ge Rules of 
I ·eJiPre ·on o'the Harmoni1z:ed System ; and 

3 e regi:DJ1a l v.a lu:e-conte ta trre good. determ illedl ill a.ocardance · A ""d e 4!.2 (Regio V a['Ue Content), 
i s. ot less fu.a 60 perce:.n· · ·the tra.nsac D'.fl v.alu:e m · od is used. ,oo- na·. les,s tha 50 pei:ce11· i• ~ - et ,cost 
m ethod . 

. A di · e good sB!tisfies all a e,r ep icabfe• req ·rements. a C apter (R es o f Origi }. 

F,oo- eac ,g;ao dl described en - !d 1# , slate• S" Lf you a re• th£!• producer ,Df e good. }'D'll are mot the p<JOd cer ,Df e 
goocll, state "NIO" fol!ow-ed lby ( 1 ). (2 ),. o:r 1(3). depen di QI a w ' er thiis ce:rtif:icate was based 11po : ( 1) you r k111owtedge 

11£! er fill£!. good a.n orig illatin g ,goodt (2) your iance a the tprodu:oer':s wn1teni re:presentation 1(,0 ·' er th.a a 
Ce:.rti a.te o OJ"igm) lha.t · e ,g;aod q i es as. a origin.a ng good; ,00- 1(3] a comple .ed s:nd ·g;ned Cemficate- rtrre 
goocll, w !u.nia:rily provide d! to th£!• ,exporte r by - e tprodUJCer. 

Preference Criteria

B

D
1



 
 

IELD Far eac g~odl described in e ld #6. ·wttere - good is sl.J'.bj ec · t o 81 rre-gi:o va l e c.cmf.:ent (RVC~l rrreq_ memnenl indicate 
C · fille RVC iscalc lated aooorocn{l to,the eticost m e:lhodl; otherwise. mdicate O''. tf fille RVC ·s c.aloola"ed over 

er identi . t he b:e-gi ·n.g1 and ,endinlJ dates ( --IDDJYYYY) of fillat period. ( e"'eJFe;JliI:e•: A~cfe 

FIELD 1 lden~fy fue. a.me• of fu.e. ,oou:nfu'y ("MX , r B{lricu'ltu:n an e goods eiq:iorted ·o Canad'a; US or "CA" ·· • r 
al l goods e-xportedl to, Melii,oo,; ,or CN ,o r all goods ,~rted to, 11ited Sta s.) to, icli ~ -J»e,ferenti rate-
o· · · p-p ltes, as set out i · Annex · ac,oordaniI:e• W -- the Mad:mg Rules i0:r m eacli party's :sc.hiedu of 
· · cm. F ther m igina.ting goo ort Canad'.a. mdicat.e apfll'Cplriia.· y m US ifthJe. goods 
o at U . , •· u:11 · in e m ng , US/MC . Les of gm gu latco s. and an y sub seq uent 
p - , _ ·the , SM · ntry . es nc.r he a ·· o val o·· t h;e-,goods lby m OJTe · n sewn 
peree ·; o ' e,iwilS.e• indicate JI jo· · , 011. ( raioe-: x 302 

FIELD 11: Thiis fi d m. 1 lbe , s· ed. a di dated by · e eiq:iorte,r, im porter or producer. The da.te m1.1st be - • date-t he 
Gertim:;a.te was ,oom di si{I e:i. 
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